GAAQG Members - How to Register for a 2019 Workshop
1. Go to gaaqg.com and log in as a member with your personal username and password. Be sure to write down
your username and password and keep it in a safe place for future reference. Some members write it on the
back of their membership card, others put it in the contacts list on their phone.

2. This will take you to the Membership Resources page. Click on “2019 Guild Workshops – Member Registration”
Note: Some MAC users have reported that they only see icons on this strip. The Workshop Registration is the
first on the far left.
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3. You will see the list of 2019 workshops. Click on each workshop to open and then click ‘more’ to see the full
details, including the Supply List. When you’ve made your decisions, click on the blue box to register in our
online store.
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4. To purchase a workshop, click on the workshop name.
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5. When you click on the workshop, it will open the full description and allow you to add it to your shopping bag.
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6. When you click ‘go to checkout,’ you will see your complete shopping bag. Review it carefully, then click
checkout. If you want to register for another workshop, click ‘continue shopping’ to go back and add.

7. If you want to create an account in our store to easily access your current or past orders, create an account and
sign in here. In the future, ‘Your Account’ will appear on the Store whenever you sign in. NOTE: This account is
different from your GAAQG Membership account so you’ll need to create a different sign in name and password.
Or, you can just enter your e-mail address.
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8. Begin the checkout process by choosing your payment method. Then complete your credit card payment
information. If you want to pay by check, you will receive instructions when you click on that button (see next
step). After your order is placed, you will receive an immediate confirmation online plus an e-mail.
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9. If you choose to register online but pay by check, you will see these instructions. Mail your order information
with your check payable to GAAQG to: V-P Programs, Brenda Rigdon, 214 E. Church Street, Adrian, MI 49221. If
you choose, you can also register via paper by downloading the printable form just below the ‘Register Now’
button on the workshop description. In either case, your registration won’t be final until your check is received.

Be sure to include your name on your order and put your order number on your check.
Better, include a printed copy of your order with your check if you can.
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10. After you’ve entered your credit card information (for online payments), review your order carefully and then
click ‘Pay Now.’
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11. You will receive a confirmation e-mail for your order. If you don’t receive one, that means your order did not go
through and you may receive a reminder.

Or, if you start an order but don’t complete it, you will receive a different e-mail message.

If you have questions about the workshops, contact programs@gaaqg.com.
If you are having technical problems with the website, contact webmaster@gaaqg.com.

Thank you!
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